4 Gret quKCKon
HKO» -

I/ ey
2020 roxg

IlpaBuaa,
perjiaMeHTHPYIIHe BOIIPOCHI 00MeHAa
ACJOBBIMH IIOJAPKaAMHU M 3HAKaAMHU 1€/I0BOI0
rocrerpuuMmc_erBea



1.06mme noJiokeHust

1.1 IlpaBuina, perjaMeHTHPYIOLIHE BOPOCH! 0OOMEeHa NEeIOBbIMHU NMOAAPKAMM M 3HAKAMU IEJIOBOTO
rOCTENPUUMCTBA MYHHUIMIAILHOTO  OFOMKETHOTO  JOIIKOJBHOrO 00pa3s0BaTENbHOIO YYPEXKIEHHsS
nerckoro cama Ne 124 ropoma Ilenssr «IHomuk» (mamee mo Tekcty - IlpaBuma, oOpasoBarenbHas
opraHu3auusi) pa3pabOTaHbl B COOTBETCTBMH B COOTBeTcTBHM ¢ DenepanbHbiM 3akoHOM «O
npoTuBoaeiicTBHH Koppynuum» N 273-@3 ot 25.12.2008 r., ONpeneNsOmero BEPXHU CTOUMOCTHBIH
TIOPOT JEJIOBOTO MOAapKa, KOTOPBI MOXeT ObIThb mpenofHeceH. Ero CTOMMOCTB COCTaBJISIET HE BBILIE
3000,00 py6Gueii. [IpeBbinienre 3TOi CyMMbI OQUIMANIBHO CUUTAETCS B3ATKOM.

1.2. Jlauuble IlpaBuia BCTYNAKOT B CHJIy C MOMEHTa NPUHATHS Ha obmeMm cobpaHue TPyHOBOIO
KOJUIEKTHBA, YTBEPXKICHUSI PUKA30M PYKOBOAMTENS] 00pa3oBaTeNIbHON OpraHM3allid U IEUCTBYIOT 10
MPUHATHUS HOBBIX [IpaBuJi, SIBISIFOTCS TPHJIOKEHHEM K aHTUKOPPYITLIMOHHON TOJUTHKE 00pa30BaTeIbHOM
OpraHM3allii U OTIPENEISIIOT eAUHbIE AJIsl BCeX paOOTHUKOB 00pa3oBaTeNbHOM OpraHM3aliuy TPeOOBaHHS
K IapEHUIO U MPUHSTHIO AEJIOBBIX MOAAPKOB.

1.3. JletictBue HacTosimmx IIpaBHil pacmpoCTpPaHseTCsi HAa BCeX PAOOTHUKOB 0OOpa3oBaTeNbHOM
OpraHM3alMK BHE 3aBUCUMOCTHU OT 3aHUMAaEeMO! JOJDKHOCTH.

1.4. ensimu Hactosimux [IpaBun siBIsIOTCS:
- ofecneueHne enMHOOOPAa3HOro TMOHMMAHUS pOAM U MeCTa [EJOBBIX IMOAApPKOB, [IEJIOBOrO
FOCTENPUUMCTBA, TPEACTABUTENLCKHX MEPONpPUSATHH B  HENOBOH INpakTHkKe 00pa3oBaTenbHOH
OpraHH3aluy;
- MHHHMH3UPOBAaHHE DPUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0ymoTpeOsieHneM B 0ONacTU IOJApKOB,
NPEACTaBUTENbCKUX MEPOTIPUSTUH;
- MOJAEPKaHUE KYJIbTYypbl, B KOTOPOH HENOBbIE MOAAPKH, IE€I0BOE rOCTENPHUUMCTBO, MPEACTaBUTENbCKHE
MEpPOMPUATHS PACCMaTpPUBAIOTCS TOJBKO KaK MHCTPYMEHT IUIsl YCTAHOBJICHMS M MOAAEP>KaHMs EJIOBbIX
OTHOUIEHMH M KaK TpOsiBJIeHHe OOIIENpUHSATON BEXJIMBOCTH B XOIE BEACHUS JESITEeIbHOCTU
00pa3oBaTeabHON OpraHu3aLHH.

2.0cHOBHbIE MOHATHSI.

2.1.lenoBoit mogapok — 3TO MOAAPOK OT 0Opa3oBaTeNbHOW OpraHU3alMu U AJsi 0Opa3oBaTeNbHOM
opraHu3auui. B kayecTBe MogapkoB OOBIYHO HCIIOJIB3YIOTCS [EJIOBBIE KAaHLITOBAaphbl, KHUTH, CYBEHHPHI,
UMEOIIME HAIIMOHAJBHBIN XapakTep. HeymecTHb B 00pa3oBaTeNpHON OpraHM3alliy MOAAPKH U3 4YHCa
NPEOMETOB OJeXbl, MapPOMEPHO-KOCMETHYECKUE U TUTHeHHYeckue cpencTaa. JlenoBol mogapok — He
IOJII U HE BBINOJIHEHHE O053aTeNbCTB, a MaTepHalu3alMsl OPYKECKUX WM AENOBBIX OTHOIUEHUH,
MO3TOMY 332 HUM HeE JOJDKEH CTOSTh KaKOU -JIMO0 YMBICEN WJIH KOPBICTHBIE LIEJIH;, OH HE 0JDKEH CTaBUTh B
HEJIOBKOE WM O0s3bIBAIOLIEe IMOJIOKEHHUE TOr0, KOMY 3TOT MOAApPOK npenHasHauyaercs. [log TepmuHOM
«COTPYIHUK» MOHUMAIOTCS IITaTHbIE PAaOOTHUKYU C MOJIHOM MM YaCTHYHOM 3aHSITOCTBIO, BCTYNHUBLINE B
TPYHOBbIE OTHOLIEHHSI ¢ 00pa30BaTeIbHON OpraHu3aluei, He3aBUCUMO OT UX AODKHOCTU. COTpynHHKaM,
MPEICTABISIIOIUM UHTEpechl 00pa3oBaTeNbHON OpraHU3allMH WM AEMCTBYIOINMM OT €€ MMEHH, BaXKHO
MOHMMATh I'PAHULIBI OMYCTUMOTO MOBENEHHs IpH 0OMeHe AEeNOBBIMH MOJApKaMU U OKa3aHUU JEJIOBOTO
rocrenpurMcTBa. [Ipu ynotpebieHn: TEpMUHOB, ONUCHIBAIOIIUX ITOCTENPUUMCTBO, KIIPEACTaBUTENILCKUE
MEPOTIPUSITHS», «AEJIOBOE TOCTEIPUUMCTBOY, «KOPIOPATUBHOE I'OCTENPUHUMCTBO» - BCe MyHKTHI IIpaBun
NPUMEHUMBI K HUM OJHUHAKOBBIM 00pa3oM.

3. IlpaBuiia oOMeHa AeJI0BBIMM MOJAPKAMM M 3HAKAMH [1€JIOBOI0 rOCTEeNPHUMCTBA.

3.1. PaboTHuKy 0Opa3oBaTeNbHON OpraHM3alMM BHE 3aBHCHUMOCTH OT 3aHHMMAeMOW NOJDKHOCTH
3anpeuaercss TMoJy4aTh B CBSI3M C KCIOJHEHHEM TpPYHOOBBIX OOS3aHHOCTEH BO3HArpaXXIeHHs OT
GusudecKx ¥ OPUOMYECKHX JHL (MOAApKH, AEHEXXHOE BO3HArPAXIEHME, CCYAbl, YCIyrd, OIIaTy
pasBiiedeHHi, OTAbIXa, TPAHCIOPTHBIX pAaCXONOB U HWHBIE BO3HArpaXKJAeHWs). 3amper He
pacmpocTpaHsieTcss Ha Cilyd4ad IIOJNydeHHs pabOTHHKOM IIONapKOB B CBSI3M C NPOTOKOJbHBIMH
MEPONPHUATHIMH, CO CIy>XeOHBIMH KOMAaHAUPOBKAMHM, C OPYrMMHU OQHLUAIbHBIMH MEPONPUSTUSMU U
MHBIE CJTy4aH, YyCTaHOBJIEHHbIE (eepabHbIMI 3aKOHAMH M MHBIMH HOPMAaTUBHBIMU NIPABOBBIMU AKTaMH,
OTPENeJSIFOLIMMUA  OCOOEHHOCTH MpPaBOBOTO IMOJIOKEHHMs M CrHeuuduKy TpPyOOBOH HeATENbHOCTH
paboTHuKa.



3.2. JlenoBble MOAAPKH, «KOPIIOPATHBHOE» TOCTENIPUHMMCTBO B OOpa30BaTENbHOM OPraHM3aluu
TOJIKO KaK WHCTPYMEHT Ui YCTAHOBJICHHS U INOJAEPXKAHUS NEJOBBIX OTHOLIEHMH M KaK MPOSBJIIEHHE
o0LIenpUHATON BEKIMBOCTU B XOA€ BEACHHS XO35MCTBEHHOM NEATENILHOCTH.

3.3. Ilogapku, koTOpble paOOTHUKU OT MMEHH 00pa30BaTeIbHON OpPraHU3allMKl MOTYT IMEPenaBarh
APYTUM JIMIAM UM TIPUHEMATh OT MMEHU 00pa30BaTEeNbHON OpraHM3alMu B CBA3M  CO  CBOEH
TPYAOBOW AEATEIBHOCTBIO, & TAKXKE PACXOAbI Ha JENOBO€ NOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CJIENYIOIIUM KPUTEPUSM:

e ObITb, NpsIMO  CBSI3aHbI C YCTaBHBIMU LESIMH IESTENbHOCTH 00pa3oBaTebHOM
opraHu3anuu (Mpe3eHTalus] TBOPYECKOTO MPOEKTa, YCIELIHOE BBICTYIJIEHHE YYaIlUXCs,
3aBepIIeHME OTBETCTBEHHOIO IPOEKTA, BBIIYCK IPYyMNbl M T.IL) nub0 C NaMATHBIMU
naraMmu, 00miesMy, 00eHallMOHAIbHBIMY NPa3gHUKAMH U T.IL.,

e ObITh pa3yMHO OOOCHOBAHHBIMH, COPa3MEPHBIMU U HE SBJIATHCS MIPEAMETAMH POCKOIIIH;

e He MPENCTaBIATh CO0OM CKPBITOE BO3HArPaKIEHHE 32 YCIyTy, AeHCTBUE UM Oe3neiicTBHE,
MOMYCTUTENBCTBO WM IMOKPOBUTEIBCTBO, MNPENOCTABICHME [PaB WM TPUHATHE
OMpeIeNeHHbIX pelleHni JTUO0 TMOMBITKY OKa3aTh BIMSHHE HA MOJy4arens C HHOU
HE3aKOHHOM UJIM HE3TUYHOM LIEJIBIO,

e He CO3IaBaTh PEMYTALMOHHOIO PHCKA AJSL YUpeXIeHWs, pabOTHUKOB 0Opa30BaTeNbHOMN
OpraHU3alliK ¥ UHBIX JIUI] B CIIy4ae PACKPBITUS HHPOPMALUU O COBEPIIEHHBIX MOJAPKAX U
MOHECEHHBIX MTPEACTABUTENBCKHX PACXOax;

e He IMPOTUBOPEYUTh MNPUHLUMNAM U TpPeOOBAaHUSAM AHTUKOPPYMUUOHHOM MMOJUTUKU
obpa3oBarenpHON opraHusaiuy, Kozekca AenoBOW 3TUKM M OPYTMM  BHYTPEHHUM
INOKYMEHTaM, IeHCTBYIOIEMY 3aKOHOMATEeNbCTBY M OOLICNIPUHATBIM HOPMaM MOpAld U
HPaBCTBEHHOCTH.

3.4. PaOOTHUKHM, MPEACTABIsAS MHTEPECHl 00pa30BaTENIbHON OpraHM3alMK MM JEHCTBYsS OT €ro
MMEHH, JOJDKHBI MOHMMATh TPAaHHLbI JOMYCTUMOIO MOBENEHMs MPU OOMEHe NEeNIOBBIMH MOAApPKaMHU H
OKa3aHUU JI€J0BOIO rOCTENPHUUMCTBA.

3.5. Ilomapku, B TOM YMCJI€ B BHIE OKa3aHUS YCIYI, 3HAKOB 0COOOro BHHMaHHMsA M y4acTHs B
pasBiIeKaTeNbHBIX M AHAJOTMYHBIX MEPOINPHATUSX HE AOJDKHBI CTaBUTh NPUHUMAIOLIYIO CTOPOHY B
3aBUCHUMOE IMOJIOXKEHUE, IPUBOINTE K BO3HUKHOBEHUIO KaKHUX-TMOO BCTPEUHBIX 00A3aTEILCTB CO CTOPOHBI
MOJTy4aTessi UM OKa3bIBaTh BIUSIHIE HA OOBEKTUBHOCTD €0 NEJIOBBIX CY>KAECHUHM U PELIEHUN.

3.6. PaboTHukM 0Opa3oBaTENbHOW OpraHW3alUM  OOJDKHBI OTKA3bIBATHCSA OT MPEIIOKEHMI,
MOJTy4EeHUs] TIOAApKOB, OIUIaThl MX PAcXOHOB M TII, KOrma HoxoOHble NEHCTBUS MOTYT MOBIMATL WIIH
CO37aTh BIICUATIICHHUE O BIMSIHUY, Ha IPUHIMaeMble PeIleHNsT 00pa30BaTeIbHON OPraHu3alMen U T.A.

3.7. Ilpu moOBIX COMHEHHSX B MPAaBOMEPHOCTH HJIM 3TUYHOCTU CBOUX AEHCTBUH PabOTHHKU
00s13aHBI MOCTABUTh B U3BECTHOCTH CBOMX HEMOCPEACTBEHHBIX PYKOBOAUTEJIEH M IPOKOHCYIBTUPOBATHCS
C HHUMH, 0OpeXKOe dYeM [NapuTh WWIM I[ONy4aTh IIOAAapKH, HJIM Yy4acTBOBaTb B TEX WIM MHBIX
MPEACTABUTENbCKUX MEPOTIPUATHUSX.

3.8. He momyckaercsi mepemaBaTb M IPUHMMAaTh MOAAPKM OT HMEHH 00pa30BaTeIbHON
OpraHu3aluy, €€ COTPYIHUKOB U NpPENCTaBUTENEH B BHIE ACHEKHBIX CPEACTB, KaK HAJUYHBLIX, TaK W
Oe3HANMYHbIX, HE3ABUCHMO OT BAJIFOTHI, & TaKKe B OpMe aKI(Mif MIH UHBIX JTUKBUIAHBIX LIEHHBIX Oymar.

3.9. He momyckaercsi mpuHUMAaTh NOAAPKU U T.A. B XOA€ IIPOBEAECHHUs TOPrOB U BO BPEMsI MPSIMbIX
NEPEroBOPOB MPH 3aKJIFOYEHHH JOTOBOPOB (KOHTPAKTOB).

3.10. IToBompl, MO KOTOPBIM MPHHSATO JAeJIaTh KOJUIEKTUBHBIE MONAPKU: IOOHIIEHHBIE M APyTHUe
3HAYMTENbHBIE JAaThl B XU3HU 0OPA30BATENBHON OpraHU3alyi: roCyJapCTBEHHbIE Pa3aHUKH (8 MapTa);
obmemupossie npasauuky (Poxnectso, Hoselit rox); npodeccroHanbHble MPa3IHAKH. g

3.11. Tlogapok He HOJoKEH OBITh HOPOTHM, COXpaHss CKOpee CHMBOJIMYECKHH Xapakrep. 3Hech
HeoOX0aMMO COOJIFOIEHNEe YyBCTBA MEPHI U NEMKATHOCTH. B City>keOHOM CUTyalluM yMECTHBI HEOPOTHeE
nopapky, Hampumep (oToanbO0M; CIPaBOYHUKY, CIOBApH, KHUTH (OCOOEHHO XOPOWIM OTBEYAIOIIUE
WHAUBUIYaJbHBIM MHTEPECAM U YBJIEYEHWSIM TOTO, KOMY OHHM IIPEAHA3HA4YaAIOTCA); KPACOYHBIN
KajeHaapb, OJOKHOT, KodeiiHas 4ainka, cTakaH, OOKaiy, aBTOpPYydYKa, KaHLEIIPCKUE NMPHHAIJIEKHOCTH,
KaJIbKyJIATOD; NEKOPATUBHAsS Ba3a, paMKa JUisi [PaBlops! Wik potorpaduu, kopodka KoHpeT; ap.

3.12. B mpouecce BeIOOpa Mogapka BaXKHO YYUTHIBATH HALIMOHAIbHBIE U KyJIbTYypPHBIE OCOOEHHOCTH
CTpaHBbI.



3.13. VmakoBka mogapka MMeeT He MEHee BaXXHOE 3Ha4YEHUE, YeM CaM NMOAAPOK, TaK KakK SBJISIETCS
CBOEr0 pOJa €ro «BU3UTHOM KapToukoi». IlosTomy ymakoBka OOKHa ObITh Ipe3eHTabenbHas,
COOTBETCTBYIOIIAsi CTOMMOCTH MOAAPKA, HE CIUIIKOM BbIYYPHas.

3.14. Tlomapok nosokeH ObITh mamsiTHO# Bembro. Ilomapku pPyKOBOIHTENIO 00pa3oBaTeNbHOM
OpPraHM3alii OT MOTYHMHEHHBIX MOTYT OBITH TOJIBKO KOJUIEKTHBHBIMH, IPU 3TOM OHM HE SBJISIOTCS
obsi3atenbHbiMA. WHOUBUAYyaNbHBIA I[ONAPOK OT MOAYMHEHHOIO — HAapyLIEHHE MAEJIOBOIO 3THUKETA.
IMomapku pyKOBOOUTENSI MOJYMHEHHBIM, HAOOOPOT, BIOJHE AOIYCTUMbI U JOJDKHBI PACLEHHMBATBLCS Kak
nooinpexnue, onodbpenne ux paboTsl.

3.15. Tlomapok MPUHSITO Bpy4aTh ABYMsI pyKaMmH (32 UCKIFOYEHHEM MEJKHX MPEAMETOB), C JIErKHM
nojynokyionoMm. Ilpu BpyueHHH MOapKOB HEOOXOAMMO TaKXK€ YUHUTBIBATh XapakTrep Mepompusatus. B
obunmaneHOW O0OCTAaHOBKE BpyYeHHE M CaM IOAAapOK JOJDKHBI 00A3aTENbHO Y4YUTHIBATH MECTO
NPOBENEHUST MEPOTPHUSITHsI, XapakTep TOPXKECTBAa, COCTAB YYaCTHUKOB U OOCTaHOBKY, XapakTep
OTHOILIEHHUH U Jpyrue 0COOEHHOCTH.

3.16. IlpuHuMaeTcs MOJApOK TakXKe ABYMsI pyKamH, Bceraa ¢ OmaromapHocThio. HesaBucumo ot
MaTepUaJbHOH CTOMMOCTH BCE€ IOAAPKHM NPUHUMAIOTCS M BOCIPUHUMAIOTCS C  OJMHAKOBOM
6aromapHOCTHIO, AaXKe €CJIM MONAPOK He TIOHPABUIICS MM Y MOJTydaTels MoJapKa y>Ke €CTh 3Ta BEIlb.
TepnumocTs U caepKaHHOCTD, POSIBJIIEHHBIE B TAKOW CUTYaLlUM, OAYEPKUBAIOT XOPOIIee BOCIUTAHUE U
BBICOKHMI YPOBEHb KYJIBTYPbI 00pa30BaTeIbHON OpraHU3aliH.

3.17. Ecnu momapok Bpy4aeTcsl BHYTPH KOJUIEKTHBA, TO BIIOJIHE JOMYCTUMO Pa3BEPHYTh YMaKOBKY,
OLICHUTb MOJAPOK M MOOIarogapuTh.

3.18. Ecam pykoBomutenb 0Opa3OBaTENbHOM OpraHM3allM IOCHUIAET CYBEHHUP MM IIOAAapOK
COTPYIOHHUKY OOpa3oBaTeNIbHON OpraHM3alKH, W3 STOTO HE CJIEHyeT, YTO PabOTHHK O0Opa3oBaTENbHOM
OpraHM3aluy JOJDKEH OTBETHTDb TEM e, IOCKOJIbKY IMOAapoK pabOTHUKY 00pa30BaTeIbHOM OpraHu3aluu
— 3HAaK OLEHKH €ro AesTeIbHOCTH.

3.19. He nmpunATO naputh UKOHBI. OHU SIBJIAIOTCS NMPEIMETOM PEIMTHO3HOTO MOYUTAHMS U IO 3TOM
NpUYMHE He MOryT OBITb MOJAPKOM B CBETCKOM MOHMMaHWHM. He peKoMeHIyeTcsi NapuThb KHUTH,
conepKaHHe KOTOPBIX BaM Hen3BeCTHO. OCMOTPHUTENBHOCTh M OCTOPOXKHOCTbH CJIEAYET INpPOSIBUTH B
STHUKETE LIBETOYHOro OykeTa, KOTOPbIH MMEeT MHOXXECTBO HALIMOHAJIBHBIX OCOOSCHHOCTEHM BOCIIPUATHA KaK
COOCTBEHHO L[BETOB, TaK U 1BeTa OyTOHA.

3.20. Otxka3 ot nomapka. Eciu mo xakoil-To MpUYHHE BBl HE MOXKETE MPUHATD MOAAPOK, YCMaTpHUBas
B HEM KOPBICTb HJIM CKPBITYIO (POpPMY B3ATKH, PEKOMEHOYETCS HE3aMeIUINTENIbHO BEPHYTb €ro C
COTIPOBOJUTENBHON 3amuckol tuna «bnaromapro 3a Bam momapok, HO NPUHATH €ro He Mory». Ecmm
pemieHne o0 OTKa3e MPUHATO, TO OTKa3 HOJDKEH ObITh MOTHBHpPOBaH. B ToM ciyuae, ecnm momapok
BPY4aeTcsl JJUYHO, CIEAYyeT, IPexie BCero, mobiaronapuTh JapsIiero U TOJbKO IOCIe 3TOr0 OOBSICHUTD
CBOM OTKa3.

3.21. Ilomapky ¥ 3HaKM TOCTENIPUMMCTBA HUKOIZA HE JOJDKHBI OKa3blBaTh BIWSHHE HAa NMPUHITHE
NEJIOBbIX pEeLIeHUII W He MOJDKHBI CO3[aBaTh Kakux-iaubo obs3arenscTB. COTPYAHUKH HE AOJDKHBI
IOMyCKaTh, 4TOObI TMOMAPKH M 3HAKM TOCTENPHMMCTBA OKA3bIBAJIH BJIMSHHE Ha HAPHUHITHE MAEJIOBBIX
perneHui, Wiy 9To6bl y APYTUX BO3HHUKAJO OLIYLIEHHE, YTO TaKOe BIHAHNE ObIJIO OKa3aHO

4, OTBeTCTBEHHOCTD.

4.1. Heucnonuenue Hactosiumx [IpaBui MOXeT CTaTh OCHOBAHHMEM ISl IPUMEHEHHUS K paOOTHUKY
Mep AUCLUIUIMHAPHOTO, aAMUHUCTPATUBHOIO, YTOJOBHOIO U I'Pa’kJaHCKO-IIPABOBOIO XapaKTepa.



